
Memo
To:  Certificated Employees 
          
From:  Payroll Department
  
Re:  10/12 Pay Plan
   
Date:  September 7, 2011   

We would like to ensure that all Certificated Personnel has the proper information regarding the 10/12 Pay Plan, 
so we are providing some useful information to keep handy during those summer months.

If you are choosing to enroll in the 10/12 Pay Plan you will have 16 and 2/3’s percent deducted from your net 
monthly salary each month. These funds are held in a separate account, in which does not offer direct deposit.  

Your two summer checks are distributed on the last business days of July and August after 10:00am. We do not 
mail any checks out, unless you provide us with two self addressed stamped envelopes to mail them out for you 
on payday.

If you have any questions regarding this memo please feel free to contact the Payroll Department.

Thank you.






