EQUIPMENT LOANED/PREMANENT TRANSFER/RETIREMENT

Complete the form in its entirety. Include the make, model, and serial number in the
description area. Put the form with the item and call the Warehouse to have the item
picked up. It will be scheduled as soon as time permits.

Large items (pianos, copiers, etc.) cannot be picked up by the District delivery driver.

Large items will need 3-4 men to pick up. The Maintenance Department may be able to
assist or we will find an alternative.
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CARLSBAD UNIFIED SCHOOL DISTRICT
Equipment Loaned/Permanent Transfer/Retirement

Check one:

- Loan - Contact Person

O Permanent Transfer

O Retirement

Property | Model Serial Description Transfered Transfered
Tag Number Number From To
Number
Principal/Administrator signature Date
(Loaning Dept/School)
Principal/Administrator signature Date

(Receiving Dept/School)

Acknowledgement of Return of Property

Signature Date of Return
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